How Do I Create a New Department?
Meet with C & I co-chairs to discuss your plan; Meet with guild and
administration to explain intentions
Use the “From/To” form” to specify the proposed department being
created. Use Kinesiology as example for language to use on the form. A copy
of the From/To form to propose the new Kinesiology department is on the next
page of this handout.
On “From/To” form list new department name, abbreviation, and all
courses which will be associated with the new department. Only courses
which have been updated within the last six years may be linked to the new
department. If there are additional courses which the division would like to add
to the new department, they must be revised before they can be a part of the
new department.
Going forward, for courses which are added to a new department which
were previously associated with a different department name, use the
“From/To” form and attach the updated course outline. In the updated
course outline the department should be changed to reflect the course’s new
designation. For example, in 2011 a Nutrition department was created at GCC.
If in 2013 faculty wanted to add additional courses to the department which had
been in Culinary Arts but which had not been updated since 2001, they would
need to bring them through using the “From/To” form and by updating the course
outline.
If in 2013 the Nutrition department wanted to add courses to its discipline
which had been updated in 2011, the “From/To” form would be used but
only to amend the list of courses offered in the department. However, the
courses themselves would not need to be brought through C & I as long as they
had been updated within six years.
All new departments are created in PeopleSoft which are in turn included in
the catalog.
The GCC Academic Senate should be notified of new departments created.

GLENDALE COMMUNITY COLLEGE
COURSE REVISION
CURRICULUM AND INSTRUCTION AGENDA CHANGE FORM

To:
From:

Curriculum and Instruction Committee
Jonn Gold

October 18, 2011

Division Chair

Date

Recommended Effective Date Fall 2012
Division

Health and Physical Education

Course

PE 120
Discipline/Number, i.e. English 101

Proposed Revision

Proposed New Department

Justification Creating a the new Kinesiology department will allow division to better
align with AA-T in Kinesiology; this course will be a core course of the new Kinesiology
department

From: Physical Education

To: Kinesiology (KIN)

September 2011

