How to Enroll to a class
Shopping Cart - Wait List - Permission Add

(For Students)

In this example, as a student, you will access MyGCC and try to enroll in a class. You will get put on the wait
list. Then you will get a permission code from the instructor and attempt to add the class. The class is ticket #

2018 (OBT 113 MicroSoft Access) for winter 2011.
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Done

Click enroll after accessing Student Center from MyGCC.
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To select classes for another term, select the term and click Change. When you are

satisfied with your class selections, proceed to step 2 of 3. =
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Enter 2018 (the class ticket number for OBT 113) in the box to look for enrollment and clickmmr” button.

Done
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Now we have checked the “Wait list if class is full” after selecting ticket # 2018. Click “Next” button.
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Click “Proceed to Step 2 of 3” button.
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Click the “Finish Enrolling” button. /
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Now the class has been successfully added and the message |hd|cates position 1 on the waitlist.

Click on the “my class schedule” tab to see results.
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Done

Once you are on the wait list you should go to the class to see if your instructor can add you. The instructor
must provide you with a permission code to add the class. In this example your instructor has agreed to add you
to the class and take you off of the waiting list. You must now add the class and enroll.



When you go back to your Student Center, you will notice that the class does not appear because you are not
actually enrolled in any class. Being on the wait list does not mean you are enrolled. In this example you
went to class and the instructor gave you a permission number (#480624 in this example). A permission
number can only be used once for the class that you are trying to add (no other classes). Click on “enroll” and
you will see the screen below with your wait listed class information at the bottom of the page.
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Enter the ticket number for the class you have permission for (#%18), and click the “enter” button.



2) Student Center - Mozilla Firefox

File Edit V¥iew History Bookmarks Toaols  Help

6 - c A G glendale. edu https:,l',l'csprd.glendale.edu:862D,|'psp,l'student,I'EMPLO‘."EE,I'HRMSICISP._LEARNER_SERVICES.SSS_STL’ﬂr v| m' Google j-'

2] Most visited |j Getting Started |5 Latest Headlines m Customize Links |j Free Hotmail |j Windaws Marketplace 4 Windows Media |j ‘Windows

| '] e webmail - Signout

|j Glendale Community Colleg... ||

{ GLENDALE COMMUNITY CO...| | |j Glendale Community Calleg... |

Home

[ Self Service 1 2= ad

b Email 1. Select classes to add - Enrollment Preferences
[ et Up SACR
— Heli

= WorkShops 2011 winter | Moncredit | Slendale Comrmunity College

= 1y EQPS [ CARE
= Iy Grades OBT 113 - MICROSOFT ACCESS

= my Lab Hours
= my Scholarship tlass Preferences

OBT 113-10 Lecture A waitlist Waitlist [ wiait list if dass is full

Permission Nbr

Session Cffice Bus Tech 1
Career Moncredit Grading Graded
Enrollment Information Units 0.00

® * pNon-Degree Applicable

CANCEL | MEXT |
Secton | Component Days & Times / Room Instuctor Start..-"En*)ate|
MoTuw=Th "
X a Garfield . 01/24/2001 -
Lg[lectine E'QD-SSEIM campus-zzz |1°ny Gabriel nzfi0fzg1l -

NOTES

Class Notes note: 3 wee) class, Begins 1/24 ends 2/10.

Dane / / 8

Here you will see the “Permission Nbr” box, where you will enter the nurr/ber given by your instructor
(#480624). Once you have inputted that number in the box, click the “Next” button.
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Done /

Click on “Proceed to Step 2 of 3” button.
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Click on “Finish Enrolling” button.
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4
You have successfully added the class. Click on the “my class schedule” tab to see results.
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This shows that you are now enrolled. You are not on the wait list anymore.
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