This LOG is to be completed by you (an active job seeker) and emailed to elleno@glendale.edu  or dropped off at the WAIII office twice a month:   By the 15th of each month and the 25th of each month.
NOTE:   Finding a job takes perseverance and a lot of time.  It is important to try and research and apply for at least 5 jobs per week.  Once you apply, it is important to do follow-up with the company you applied to.  
When conducting research and applying for jobs, it is essential to be organized. This is the reason for the LOG.
As often as possible, the WAIII staff will send you jobs also.  You may list these jobs on your LOG in addition to the ones you find yourself.
WHAT WAIII CAN DO FOR YOU WHEN YOUR LOG IS RECEIVED:  Remember that we are partners with you in your job search.  Once you take action by applying to a company OR you at first have a question about a company, WAIII can do the following:

· Research a company		
· Call HR or the Hiring Manager to check on your application
· Endorse you so that an interview may be granted to you      
· Help you with cover letters
· Help you practice interviewing    
· Help you do follow up with a company

[bookmark: _GoBack]WAIII Client_____________________    Date _____________
 (Place checks on the line below if this applies to you)
         ____ I did not have time to conduct job searching because of 
          __   School       __ Personal Issues        ___ couldn’t find any jobs     ___ had no time
LOG
	Job and name of Company
	Did WAIII send you this job or did you find it on your own?
	Did you apply? 
(Yes or No?)
	If you applied, when did you apply?
	How did you apply? (On line, email? Other?)
	Were you offered an interview?
(When is it?)
	Did not apply
(Please explain why)

	
	
	
	
	
	
	






	
	
	
	
	
	
	





	
	
	
	
	
	
	





	
	
	
	
	
	
	





	
	
	
	
	
	




	



	Job and name of Company
	Did WAII send you this job or did you find it on your own?
	Did you apply? 
(Yes or No?)
	If you applied, when did you apply?
	How did you apply? (On line, email? Other?)
	Were you offered an interview?
(When is it?)
	Did not apply
(Please explain why)

	



	
	
	
	
	
	

	



	
	
	
	
	
	

	



	
	
	
	
	
	

	



	
	
	
	
	
	

	



	
	
	
	
	
	

	



	
	
	
	
	
	

	



	
	
	
	
	
	

	


	
	
	
	
	



	



