Noncredit ESL Division Meeting
November 4, 2014 11:00 a.m. (day)
November 6, 2014 8:15 p.m. (evening)
Garfield Campus: MP203
MINUTES
Present: Division Chair: Deborah Robiglio

Full-time Faculty: Barbara Assadi, Megan Ernst, Karen Hamilton, Paul Mayer

Morning: Mariam Aintablian, Hannah An, Betty Bond, Marilyn Burghdorf, Misty Cho, Harriet Cohen, Caroline DePiro, Romina Der Bedrossian, Karen Deukmejian, Karin Drummond, Edwin Fallahi, Rocio Fernandez-Presa, Deborah Henneker, Clairette Ingels, Daniel Janoyan, Annette Kargodorian, Jane Lin, Kim Mac Donald ,Susanna Martirosyan, Jill McDowell, Wei Qian, Mari Sahakian, Arusyak Sargsyan, Naomi Sato, Kathryn Son, Dianne Starke, Dennis Van Bremen, Marcia Walerstein Sibony, Charlene Worthley, Nune Yeganyan, Patricia Zayas, Susanna Aramyan, Robert Mott, Margaret Richer

Evening: Marina Adamian, Robert Ballenger, Rodney Borr, Andrew Bunnell, Dana Eusan, Carlos Gozalo, Katherine Grammer, Mariam Krawchuk, Anahit Makhmuryan, kirk Olgin, Alfred Romulo, Susan Ryan, Katherine Sarian, Robert Shields,  Jae Shin, Valerie Silverio, Esthela Siegrist, Hasmik Tovmasian, Larry Watts, Edgardo Zayas

Guests: Elodia Collins – Academic Counselor

Minutes Approved as Written

Exit Exam Schedule: The Exit Exam dates were announced as Dec.3- verbal assessment, Dec.4- writing assessment, Dec. 8-grammar assessment. There would be no Make-up test scheduling for Grammar assessment, in case of emergencies, student should be referred to division chair. The last day of class, Dec. 10, is priority registration. The link to the end-of-semester policies was provided to faculties. The winter semester will start on January 5. The students who repeat the level are authorize to take the grammar assessment only. All other students should be discussed with division chair.

Placement Forms: Repeating students should get a new recommendation form after the grammar assessment in winter. Please attach the fall 2014 placement form with the new form.
  
SLOs: Assessment grades should be recorded on excel sheets. Please send your excel sheets electronically to Silva. We need this information for SLO data.

Disruptive students: For disruptive students, the faculty is advised to follow the Administrative Regulation 5500, 1.Warning 2.Dissmiss from class 3.Meeting with administration. Please document all the warnings so it could be referred to in the future. In case of emergencies, please call Ext.4000.

Flex: The fiscal year to earn flex is July 1 to June 30. The faculty is not allowed to report last year retreat. The flex forms will be available for our next retreat on the same day. Karen Hamilton announced upcoming workshops.

VESL Classes: Workplace conversation class will be offered next semester. Please encourage your students who are trying to find a job, especially Level 2 and 3 students, to register for that class.

Certificate Ceremony: We will have our certificate ceremony in spring 2015. The format for the certificate ceremony will be changed. The detail will be announced.

Holiday party:  The Noncredit ESL Holiday Party will be on December 12. Mari Sahakian will host the party. Information will be send out.

Senate:  Paul Mayer reported that there is a $5000 budget for faculty who are interested in conferences, tutoring after class, or other appropriate activities. All the information can be found at senate website.

Spring schedule/ Guild: The spring assignments will be sent out this week. There is a college- wide mandate to reduce the hours for adjuncts. Caroline Depiro explained that union has drafted a side-letter agreement that prevents a reduction of hours for Noncredit ESL faculty for one year. The District is planning to sign the agreement. Once signed, must also be ratified the agreement by the Guild membership and the Board of Trustees.
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