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A great way to participate in an online class is a discussion forum. Your instructor may ask you to post main entries 
and replies to your classmates in the forum.



The News Forum at the top of the page is for your instructor to post course announcements. You will not be able 
to post in that forum. In the assigned forum, click on the forum name to post your discussion. We will look at the 
“Reply directly to the instructor post” example first.



To respond to your instructor, click on the title in the “Discussion” column. Note the instructions on what is 
required shown under the forum title.



You will then click on “Reply” to reply to your instructor’s post. 



If you don’t see all these features in the “Message” window, click on the “Toggle” button shown. Now, write your 
message and then click the “Post to forum” button.



This message will appear, letting you know that your message was successfully posted. You will be able to edit 
your original post for 30 minutes. Click the “Continue” link.



You will see your post under the instructor’s post and slightly indented. You can reply to other posts by clicking on 
“Reply” on the right end of the message boxes. If your instructor is giving points for posts (Sum of ratings), you will see 
them at the bottom of your post window. If another student replies to you post, it will be slightly indented  as well.



If your instructor wants you to post your own initial discussion thread, you will not see any post until you click the 
“Add a new discussion topic” and post your own.



Write your post and click on the “Post to forum” button..



Your post will appear along with other student’s posts. Click on the title of their post to respond to their message. 
Note that you can see how many replies your post has by looking at the “Replies” column.



Responses will be indented slightly so that you can see at a glance who is responding to whom.



If your instructor is assigning points to the discussion, you may see them posted in the grades section of this 
course.



If you need help, please contact the
Moodle Help Desk 

for 24/7 anytime assistance
818-240-1000 ext. 3457 option 3

Or
Moodle Help Live Chat Center

http://gcc.echelp.org/

