
LO Database Manual 
 

1. Login 
1.1. Click Guest to view only 
1.2. To submit or edit an assessment: user name: “Coordinator” password: blank 

2. Main Menu 
2.1. To view learning outcomes for the college click any of the top row of buttons.  

 
 
2.2   To view an academic unit, click on any of the buttons in the left column.    

 
 

 



3. To view or assess a Course SLO 

3.1. Choose your Academic Unit 
3.2. In the Courses Tab, choose your course number 

 
3.3. To view or edit a previous assessment, click “VIEW or EDIT Previous Assessment” 

 
3.4. To submit an assessment, click “Submit a NEW ASSESSMENT.” Each SLO assessment must be 

submitted individually. For example, if you are assessing more than one SLO, you must submit it 
using a new form. 

 



 
3.5. Assessment Form 

 
 
 
 
 
 
 



3.6. There is a new section allows you to respond to the plan from the last SLO assessment to close the 
loop. This field is currently optional, but highly recommended. 

 
 

3.7. At the bottom of the SLO Assessment Form, you can cancel the entry, save and finish later, or 
submit the assessment. If you cancel the entry, it will be deleted and cannot be recovered. 

 
 

3.8. After clicking Submit Assessment, you will be forwarded to a confirmation page. You can review 
the assessment, go back to make changes, go to the course detail, or the main menu. 

 

If you need further assistance please do not hesitate to email Yvette Ybarra 
at yybarra@glendale.edu or David Yamamoto at davidy@glendale.edu  
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4. To view or assess a PLO  

4.1. Click your Academic Unit 
4.2. In the Departments Tab, click your department 
4.3. Choose which program/area that you wish to view or assess. 
4.4. On the Program Detail page, your PLOs are listed in the portal. You may view old assessment or 

submit a new assessment for each PLO. If you do not see all of your PLOs, scroll down in portal. 

 
 

4.5. To submit a new PLO Assessment, click Submit a NEW ASSESSMENT and an assessment form: 

  



 
 
4.6. At the bottom of the PLO Assessment Form, you can cancel the entry, save and finish later, or 

submit the assessment. If you cancel the entry, it will be deleted and cannot be recovered.

 
 

4.7. After clicking Submit Assessment, you will be forwarded to a confirmation page. You can review 
the assessment, go back to make changes, go to the program detail, or the main menu. 

 
 

If you need further assistance please do not hesitate to email Yvette Ybarra 
at yybarra@glendale.edu or David Yamamoto at davidy@glendale.edu  
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