
How to Create a Sandbox 
Canvas Account and Move 

Your Moodle Course Materials 
Into It



This is from experienced Faculty using Canvas!.



See the “How to Back Up and Download Your Moodle Course Materials to Your Desktop” tutorial to guide you 
through creating a Moodle backup file of your materials (an .mbz file).

To create a Moodle .mbz backup file to 
upload into Canvas (quick review)…
• In your course, click the “Backup” text.
• Click the “Jump to final step” button
• See next page….

Quick Review on How to Back Up 
Your Moodle Course Materials



When this page comes up, click the “Download” button and download the file to your desktop. If you need more help 
with this process, I will be doing workshops and one-on-one appointments (see contact info at the end of this tutorial).



https://canvas.instructure.com/login/canvas To get a Canvas sandbox account, click on this link or just Google 
Canvas Log In. Click on the “Need a Canvas Account?” text.

https://canvas.instructure.com/login/canvas


The video showcases why Canvas is the best LMS, if you want to watch it. Click on the “I’m a Teacher”” button.



Fill out the information in this field, using your glendale.edu email. Click “Submit”.



They will send you an email…



This email will let you know they received your request and that another email will be sent confirming your account. 
Note all the useful Canvas links included here.



Once your account is created, you can login and click on “Start a New Course” to create a shell for your Moodle to 
Canvas transfer materials file (an .mbz file).



When you have your Moodle course materials file sitting on your desktop, log into your Canvas account and click on 
the “Setup Checklist” button.



This useful checklist has easy to understand sections for many of the basic course functions of Canvas. Click on 
“Import Content”.



Click on the “Import Content” button.



Choose the Moodle 1.9/2.x content type. (Moodle 3.0 will work fine with this). Choose the “Create a new question 
bank” option and name it. Decide if you want all content or just specific content. You can also ask Canvas to adjust the 
due dates on the course materials you are importing by checking the box next to Options.



Click on ”Browse” in the Source option, navigate to your .mbz Moodle file on your desktop and click to choose it.



The title will appear next to the Browse button. Click the “Import” button.



It will show you the upload progress with the progress bar (blue).



It will show the “completed” button (orange) and note if there were any issues with the upload. Click on the 
“Issues” link to see what it says.



In this case, I included the main “News Forum” item from my Moodle course materials backup, which is not 
transferable because it is a built into Moodle tool. It is not needed here, so there is no problem.



The course materials are seated appropriately in the new Canvas Sandbox course environment. The “Publish/Unpublish” 
buttons are the same as the “Show/Hide” feature in Moodle. No student will see your course until you click the “Publish” 
button. The “Setup Checklist” is a very handy tool to walk you through how to do course building in Canvas!



You can see your quizzes when you click on the “Quizzes” section in the course page.



Click on the little cog next to the “+ Quiz” button to manage your quiz questions.



You have some nice options to add questions, edit them and so on here on this page. Note that changes to the quiz 
questions here will not automatically update to the quiz questions already in your individual quizzes.



You have the option of moving or copying questions to another quiz question bank. 



You would check the appropriate boxes and click on the “Move Questions” button.



The control options in your quizzes allow you to “publish/unpublish (show/hide)” the individual quiz, as well as 
other options.



The Canvas administrators can assist you if you have any technical questions with your Sandbox course by clicking 
on the help link on the Canvas login page and filling out the form. Lynda.com has a couple great Canvas courses as 
well! There will be lots of training and support! YAY!

http://glendale.edu/modules/showdocument.aspx?documentid=32244


If you need help, please contact the

Instructional Technology Help Desk 

for 24/7 assistance

818-240-1000 ext. 3457

Or

Connie at clantz@glendale.edu


