WORKSHOP OUTLINE
EFFECTIVE RESUME
I. Basic Description: In 2-3 sentences, describe the workshop

Students will learn about essential resume-writing principles, alternative resume formats, and key content elements. Most importantly, they will learn how to positively present themselves on paper and make the employer interested, so they can secure an interview for their ideal job.

II. Workshop Entry Expectations

Any

III. Workshop Exit Standards

Upon successful completion of this workshop, the student will be able to:

1) Understand the key components of an effective resume
2) Understand the key components of an effective cover letter

IV. Workshop Content

The following concepts, ideas, or topics will be covered:

1) Resume formatting options
2) Resume content sections
3) References
4) Cover letter

V. Methods of Presentation

The following methods of instruction will be used in the workshop:

1) PowerPoint presentation
2) Resume packet

VI. Methods of Evaluation

None

VII. Student Learning Outcomes

Upon successful completion of this workshop, the student will be able to demonstrate their ability to:

1) Define what a resume is
2) Define what a cover letter is
3) [bookmark: _GoBack]Name resources available to them for writing an effective resume
