Technology & Aviation Division
Purchase Request Form

Please Include and Attach Vendor Quotes
	Vendor/Business:
	

	Vendor/Business Address:
	

	City, State, Zip-Code:
	

	Telephone Number:
	

	Fax Number:
	

	Contact Person:
	

	Item to be purchased:
	

	Item order number:
	

	Quantity:
	

	Cost:
	

	Tax Cost:
	

	Shipping/Freight Cost:
	

	Total Cost:
	

	Requested By:
	

	Account Number
	



Your request will be submitted to our Tops Managers. They are Curtis Potter, Jan Swinton, Susan Courtey or designees. Please describe the purchase in the area below. Please also describe the basis or need for this purchase.

2. Items requested and basis for purchase.
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