
Glendale Community College 

Distance Education Course Approval Form 


This form fulfills three objectives: 1) Itjustifies the need for the course to be taught in 
online or hybrid format; 2) it assures tbatthe educational objectives ofthe course can 
indeed be achieved via distance.delivery; and 3) it makes clear how students will be able 
to communicate with the imtmCtor. 

These are legal requirements ofall Distance EduCation coorses, and this Form is yoUr 
opportunity to attest tbatyour oomse can fully comply with these requirerOents. fie 
more thorough your responses and rationale are, the more readily the course can be 
approved. The remainderofthis docw:D.ent will proVide guidelines, regulations, and . 
support available. . ~ . 

DIRECl'IONS: 

Address the followingq1lestiOns .. Thisis • document template, so the fieldS win . . , .. 

expand as you type..Use as many pages as necessary to faIIy answer eaell que$tlOtL 

Please also attach a eurteJtt courseoutlille. . '-' . · 


(l()URSE TITLE & NUMBER: 

ClILDV135 


NUMBER OF UNITS: 
;! 

PROPOSED COURSE TYPE: 

o HYBRID Ifhybrld, percentage ofinstruction to be delivered online_ 

~ONLINE 

-Each proposed or existing course, ifdelivenxtby distance eduCation, shall be.~tely 
reviewed and approved by the curriculum committee prior to being offered. [Education 
Code '55378] 

Distance Education is the use of technological devices to bring the teaching and learning 
process to students who are at a different location(s) and/or at different time(s) fu>m the 
instructor. In this context distance education includes online and/or hybridcow:ses 
utilizing the Internet and possibly other technologies such as CD-RolD, video, audio, and 
interactive exercises. 
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INSTRUCfIONAL TIME: 	 '" . 
As in a traditional course, you are expectedtofulfill thehoursofinstruction1'etj.uirM.bjike 
number ofcourse units specified in the course outline on.file. 

Note: Homework assignments andexams can notbe counted towortls hours ofinstruction. 

2(a) 	Based on the official course outline on me, how much instructional time is 
required. for this course per term? 

.. The. f()Illl31 for CHLDV 135 online will ~contept8nsUUDY{$Ilv to 
the tradiUgn.al wJlgge £~oom.a1mJght 1;bi§ course in person several times a 
year over a pe,Qgd of~ y@§, My oqljp,e ~f§ iDS •.I9si.sD\Ugmjpg)! 

. The Syllabus will mgude a 'rxekly scheduJe with topics specific to the chapters 
in the required text. J'hen; is aqon1jne ~mt~fQ9!§..l.'ls~~my . 
owntN2 pybl~c:p!klMY!.b$<m~. B§twma ~wading and diaIogumg . 
ofweekly required DiscmsionIqpjcs Atm tJJedialogqj1}g ~ to 
ObsetvAtion As3i~ .ANPmmlAIe;iWliljng, AND nightly Chat Room, it 
is approximately "6 .. '" 119w!. J)g~k. 

2(b) What instructional material will be used to fulfill this time? 
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Discussion Topics: These are weekly topics where the students use their 

understanding ofthe text, and my lecture to write a short essay on an appropriate 
topic. They must also respond to the work. of "2" other class members~ lneed to 
constantly monitor this, so that important concepts are delivered. It is very much like 
an in-person class discussion period. There are video clips which have been 
downloaded into the course~ We discuss the rationale and learnings that come from 
each. As mentioned earlier, the students have Observation Assignments that they do 
on their own time at the Child Development Center. We constantly dialogue relative 
to what they see and hear during these assignments. We use "Chat Room" to discuss 
particular topics which lend themselves to this mode of learning. 

COURSE CONTENT DELIVERY: 
GeC provides faculty and students access and support for WebCT and a number of 
other software· programs. GeC also provides support for content development and 
acquisition. Section 508 regulations (36 CF.R. §§1194.1 etseq.) require that electronic 
and information technology purchased or usedbyfederal agencies must be accessible for 
use by persons with disabilities. With a course designed for distance education. the 
instructor needs-to make provisions to accommodate disabled students ina comparable 
manner to traditional courses, such as ensuring that websites are accessible to screen 
readers for the visually impaired. 

Ifany web-based course material is identified as inaccessible, it is the instructor's' 
responsibility to put the material in an accessible format in a timely manner. Technical 
supportfrom IrS will be available ifneeded. See DistiInce EdUcatiO'il GUidebookfor 
further explanation, approaches, and available support. 

3) Describe how the courserontent is delivered. 

(a) Indicate ifyou plan to use WebCf or another course delivery system. If 
you are not using the technologies supported by the College (such as 
WebCT), specify what technology support provisions are in place. 

(b) Describe the methods usedto~provide access to instructional materials such 
as publisher inaterial, e-packs, or instructor created material. 

3(a) TooI(s) used to Deliver Content: 
I ani using WebCT, andRespondus fur the creatiOn of!e§ting docuo;Jents. I also 
plan to ~twith the new technologies which were reCently introduced at 
a Tech Meeting. I think WebCt is a g()od PJV.8rnm. It was. not C¥Y fgr me to 
learn, however, I now appreciate all that it offers. 
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3(b) Instructional Material Source(s): 
I looked over publisher materials, and felt what! saw was wordy and boring. I 
wrote my own materials, and have the data in the form od Power Points. The 
intent of this was to lend interest to the material. I do have video clips supplied 
by the publisher ofthe text;; The Discussion Topics, Assignments, and quiz 
material is all mine. I did not download a Test Bank. 

INSTRUcrOR-STUDENT INTERACI'lONS: . 

Per Title 5 regulations (55376), all approved courses offered at distance shall include 
regular weekly contact between instructor and students. 

Additionally, the District REQUIRES.that ONLINE courses also include the following: 
• 	 One on-campus, face toface orientation session within the first week o/the term . . ' 

Faculty must provide alterno.tiVe orientation for students unable to attend the face' to 
face .orientation. 

• 	 One contact between student and instructor after orientation session and before, , 
census day 

See Distance Education Guidebookfor fort her explanation. approaches, and available 

support. 


4) Describe the nature and:Crequency of instructor-student interactions.. ' 

a) Include the synchronous and asynchronous communication components 
of the course, the number and frequency of different types of instructor
student interaction for students making satisfactory p~ and the 

(b) nature and methods of instructor-student communications designed to 
inteJ;'Vene when students are at risk of dropping the course. 

4(a) Method(s) of Regular Weekly Contact 
My Distance learning students come to a required Orientation at the GeC Child. 
Development Center. (within the first "2" Friday evenings of the semester). They 
learn about WebCT technology. and we discuss the requirements ofCHLDV 135. 
I have aM-Fonline office hour,that we set according to the requests ofthe 
students. We do this at the Orier:rtation. (It is usually an evenigg hour, however, 
sometimes an early afternoon is iequested). There is a mid-semester Tutorial 
(6:30-9:00PM) scheduled at the beginning ofthe course, so everyone is able to 
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plan on the date. The Final is taken in-person. 

4(b) Method(s) of Intervention with Students at Risk ofDropping Course: 
I have the phone numbers, so after several e-mail attempts have. failed. I call them 
up. I also use the college's system ofreporting problems relative to course success. 
I am also "open" to listening to reasons for their delays in getting work to me. 
Although I want to employ bigh standards, I also realize that online students most 
likely have many responsibilities. In my opinion, that is why they are online 
students. This mode of learning is more difficult than the traditional college 
classroom. (in my opinion.) 

Ifan online course complete the following: 

4(c) Method(s) of Contact Prior to Census Day 
My courses are "open" from the :first day ofschool starting! Their :first assignment 
is the writing ofan "Autobiography" so that we can begin to each get to know 
each other. We start communicating "Day One". I usually have several e":mails to 
the group before "Census Day." I am also on the lookout for news clips relative to 
the families, children, and early childhood education. 

EVALUATION: 
As with a traditional course, examinations, tests, and quizzes should follow the guidelines 
specified in the Full-Time andAdjunct Handbook. For further explanation on how these 
guidelines apply to distance education, as well as approaches and available support, see 
Distance Education Guidebook for more information. 

5) Describe the methods used to evaluate students. 

Evaluation and Testing Method(s): 
CHIDV 135 students are evaluated by several written assignments: Discussion 

Topics; Observation Assignments: and a course "Project". The testing is in the fonn of 
"1" quizzes composed in "Respondus: and I'll" online Midterm. The course final is 2 112 
hours, given on the Friday of "Finals" week. The tests are a combination ofobjective 
questions ITrue/False; Multiple Choice; and Essays). 
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