
GLENDALE COLLEGE MATHEMATICS DIVISION

Level Change Referral Form
Entering a Lecture Class
Must be completed by the end of the 4th week (Math 110 to Math 110A)

Last Name_____________________ First Name___________________ Student ID #______________
I give permission to share my current progress report.

Student’s Signature ______________________ Date __________________
Current Instructor, please complete the appropriate boxes below:
	
	Score(s)
	Good
	Fair
	Poor
	Comments

	Exams
	
	
	
	
	

	Quizzes
	
	
	
	
	

	Homework
	
	
	
	
	

	Attendance
	
	
	
	
	

	Participation
	
	
	
	
	


Current Instructor’s Full Name ________________________________ Email ____________________

Signature_____________________________ Date ____________________

Dropdown Instructor, please contact the current instructor by email to coordinate transfer of grades.
Division Chair Signature ______________________ (signature required only if it is a late start class)
	


STUDENTS MUST OFFICIALLY PROCESS A LEVEL CHANGE IN PERSON AT THE 
ADMISSIONS AND RECORDS COUNTER 

WITHIN THE FIRST FOUR WEEKS OF THE FALL OR SPRING SEMESTER
Follow the procedure below:


Step 1
      Fill the form, and sign
Step 2
Obtain the signature of your current instructor on the appropriate Level Change Referral Form.  
Step 3
Complete the student portion of an Add/Drop Form.

Step 4
Obtain the signature of your current instructor in the drop section of the Add/Drop Form.
Step 5
Present both signed forms to an instructor of the lower level class you wish to change to.
Step 6
If space in class allows, and instructor agrees to add you, get the Add/Drop Form signed by the instructor in the add portion.
Step 7
Send  the form(s) to ardocs@glendale.edu to complete the level change process.
THIS FORM DOES NOT GUARANTEE YOUR ENROLLMENT!

You must find an instructor who is willing to add you.

Permission for level change is granted on a case by case basis.
October 2019

