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Select Pass/No Pass: How to Change the Grading Basis for a
GLENDALE
COMMUNITY COLLEGE Class to Pass/No Pass throughlMyGCC |

Important, please read before following steps on next page:

*Check the Pass/No Pass deadline for your class. |https://www.glendale.edu/students/admissions-

| records/session-dates-deadlines |

*Students are strongly advised to meet with a counselor for help with determining how Pass/No Pass
may affect their future academic plans. Contact information: www.glerdate eduy/students; counseting |

*Changing from a graded course to the P/NP option may have a negative effect on your financial aid eli-

gibility for future terms. Students are strongly encouraged to speak with a Financial Aid advisor before

choosing this option. Contact information:vaw. glendale.edu/financial-aid-fees/financial-aid |

*Courses with the Pass/No Pass grade option will be indicated on the student’s permanent record as “P”
with units earned and no grade points or “NP” with no units earned and no grade points.

*A Pass/No Pass grade will be counted in the calculations for, academic probation and dismissal, and as
an enrollment attempt. The student is required to take all tests, complete all assignments, and shall be
subject to withdrawal and attendance regulations.

*Each college/university has its own policy on courses taken for Pass/No Pass related to admissions,
transfer credit, prerequisites, graduation, and other academic requirements. It is the student’s respon-
sibility to verify the Pass/No Pass policies of individual transfer institutions or graduate/professional
schools.

*It is the student’s responsibility to understand that after the last day of instruction for the selected
class, you will no longer be able to switch the grading basis of the class. Students will not be permitted
to petition later to change a received letter grade of A - F, or change a Pass/No Pass symbol to a letter
grade.

*If you have any questions before changing a class to Pass/ No pass, please email :
ARDOCS@glendale.edu

See page 2 for instructions on how to select Pass/No pass for a class in your schedule.
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Select Pass/No Pass: How to change the grading basis for a class to
Pass/No Pass

Step:1 Log into MyGCC and click the “Enrollment” title

v Student Homepage

Student Center Academic Planning Enrollment
D D
Student Finances & Resources Other Services To Do List & Holds
. &8 &
D

Noncredit Orientation Orientation My Profile

B ® g )
Start Noncredit Orientation Start Orientation

Step 2: Click “Enrollment: Edit a Class” on the left side of the screen

Search Plan Enroll My Academics
a Browse Course CataloQ Search for Classes | Browse Course Catalog

Search for Classes

] Enroliment Dates _
Enter Search Criteria

T My Class Schedule Search for Classes

Institution ‘ Glendale Community College V‘
= My Weekly Schedule Term [Winter 2024 <

# 3% Please select at least two criteria from the search options below. For online
T Enrollment: Add Classes or hybrid classes search by Mode of Instruction. For Zero or Low Cost Textbook
1 ) search by Course Aftribute. % %

~
] Enrollment: Drop Classes Class Search

Subject| |
] Enrollment: Edit a Class Course Number [is exactly ~]
Course Career | Credit ~
! Mode of Instruction v
] View My Grades u Course Attribute ~

Course Attribute Value | ~

ow Open Classes Only
[ show Open cl oni
< Additional Search Criteria
Class Nbr 3
Course Keyword T
Days of Week |include only fnese days ~]
[Imon  [Tues [wea U Thurs LIFri [ sat O sun
Meeting Start Time greater than or equal to |
Meeting End Time |less than or equal fo ~]
Minimum Units [greater than or equal to V]
Maximum Units‘ less than or equal fo V‘
Instructor Last Name | begins with v

Location ‘ V‘
Session| V]

[ open Entry/Exit Classes Only




Step 3: Select term and click “Continue”

Search Plan Enroll My Academics

-] Browse Course Catalog My Class Schedule | Add | Drop | Edit | TermInformation
Edit Class Enrollment Options El— L
T Enrollment Dates :
Select Term
T My Class Schedule :
Select a term then select Continue.
Term Career Instifution
f] My Weekly Schedule (O Winter 2024 Credit Glendale Community College

Winter 2024 Moncredit Glendale Community College

ﬁ Enrollment: Add Classes Spring 2024 Credit Glendale Community College

Continue

T Enroliment: Drop Classes

@Goto to
T Enrollment: Edit a Class

T View My Grades |

Step 4: Select the class you wish to change to pass/no pass from the drop down box then click “proceed to
step 2 of 3”

My Class Schedule | Add | Drop | Edit | Term Information

Edit Class Enrollment Options =4

1. Select a class to edit

Select the class to modify and select Proceed to Step 2 of 3 to change your class
preferences.

Spring 2024 | Credit | Glendale Community College Change Term

Classes you are allowed to edit

‘ Select from your schedule| CSNS 112: Intro Programming/Java V|

Proceed to Step 2 of 3

My Spring 2024 Class Schedule

EGO fo top



Step 5: Verify that the correct class was selected . Click “next”.

Edit Class Enrollment Options ]

1. Select a class to edit - Related Class Section
Spring 2024 | Credit | Glendale Community College

CSNS 112 - Intro Programming/Java

Lecture selected Section 90

TBA ONLINE
@0Open M Closed A Wait List
You will automatically be enrolled in the following related class:
Description Section Schedule Room Instructor Status
Laboratory 91 TEA OMLINE 5. Addington |
Cancel Frevious Next
Step 6: Select “Pass/No pass” on the grading drop down box. Click “next”
MY LIdss JUNSULIE | AUU | LIUY | CUWIL | eI ivniauen
Edit Class Enrollment Options ]
1. Select a class to edit - Enrollment Preferences
Spring 2024 | Credit | Glendale Community College
CSNS 112 - Intro ProgrammingfJava
Class Preferences
CSNS 112-90 Lecture M closed Permission Nbr
CsNs 112-91 Laboratory M Closed Grading|PassINﬂ-t Pass =
Session Regular Academic Session Units 3_[]q
Career Credit
Enroliment Information
+ Recommended preparation: C5/15 101 or
equivalent.
» Transfer Credit UC,C3U
» Transfer Credit USC
Cancel Previous Mext
Section Component Days & Times Room Instructor Start/End Date
90 Lecture TBA OMLINE Samuel Addington 02/20/2024 - 06/12/2024
91 Laboratory TBA OMLINE Samuel Addington 0212012024 - 06/12/2024
NOTES

Class Notes [5.0 hrs online per week]
MOTE: ONLIME CLASS - For information on what is reguired of you when taking

an onling course visit: www glendale_edw/online.



Step 7: Click “Finish Editing”

Edit Class Enrollment Options 2]

Select Finish Editing to process your edit request. To exit without making changes to this class,
select Cancel.

Spring 2024 | Credit | Glendale Community College
Class Attribute Onginal Value Mew Value
Grade Option Credit Grading Basis Pass/Mo Pass

Cancel Fimish Editing

A green check mark means you have successfully changed your class to Pass/

No pass. If you have any further questions email: ARDOCS@glendale.edu

Edit Class Enrollment Options ==

View the results of your enrollment request. Select fix errors to try and correct the problems
listed.

Spring 2024 | Credit | Glendale Community College

o Success: Class updated 3¢ Error Unable to update class
Class Megzage Status
CSNs 112 Success: This class has been updated. Y
Make a Payment My Class Schedule
Select Display Option @ List View O weekly Calendar View

Spring 2024 | Credit | Glendale Community College Change Term You Can View your‘ Changes on

the "My Class Schedule" page.

RS Find the class and you should

see "Pass/No Pass" under
Enrolled 300 e B g ra d i n g .
CSNS 193 - Intro to Cybersecurity:
o 200 gig 5
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