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Faculty, staff, 

administrator, or 
manager identifies 
funding opportunity 

and project 

Grant proposer prepares Grant 
Summary Sheet with signature of 

division chair or administrator 

Grant proposer sends Grant Summary 
Sheet to appropriate Vice President and 

to grants advisory group 

Approved 
by Vice President 

Information from 
Grant Summary 

Sheet published on 
grant coordination 

web page 

Grant proposer, possibly with help from 
grant writer, prepares grant proposal 

Grant proposal submission requires 
approval of President and CFO 

Grant proposer packages and submits 
final application 

Grant Summary 
Sheet sent to 

President’s office for 
Board packet 

Brainstorming, advice, 
and feedback available 

from grants advisory 
group 


